NOVO NORDISK FONDEN

Guidelines for use of the Internet-based application system
These guidelines will help you to

· choose the right grant area and

· complete your application correctly.

It is only possible to apply for funding for research, and not for social or humanitarian purposes.

It is a good idea to make a print of these pages so you can easily refer to them while completing the application form.

The guidelines comprise

· one section pertaining to all applications and

· one section with information on each of the grant areas.

For all applications

In this section you can read about 1) important aspects of and terms for applying for funding, 2) how the application system works and 3) how an application is structured.

1. Important aspects of an application

The application areas have different target groups

The wording in the call for applications and in the following guidelines determines what funding can be applied for within the individual application areas, rather than what might be interpreted from the fields of the application form.
Only one form

Regardless of which grant areas you choose, or whether it is project funding or a scholarship you are applying for, you should use the same application form. Some fields indicate whether they are relevant for project or for scholarship applications.
Filling in the fields

For all applications, the individual fields must be completed in accordance with these guidelines and the instructions given next to the individual fields.

The maximum limit for text length must not be exceeded.

Language

All applications to the Nordic Research Committee must be completed in English, whether or not the applicants have Danish, Norwegian or Swedish as their native language.

For ALL OTHER APPLICATIONS IT APPLIES that applicants who have Danish as their native language MUST complete their applications in Danish. Only applicants who do not have Danish as their native language may submit applications in English.
Submission

The application in its entirety must be submitted electronically. It is not possible to submit an application or any part of it by standard mail. This also means that it is no longer necessary to submit a signature page.
Once the application has been submitted electronically, a notice of receipt will be sent to the applicant at the e-mail address stated on the application. If you (the applicant) DO NOT receive a notice of receipt, you should contact the Novo Nordisk Foundation as soon as possible by e-mail at: nnfond@novo.dk or by telephone at: +45 4443 9035.
DO NOT send manuscripts, reprints or abstracts.

The submitted material will not be returned.

Confidentiality
All applications and civil registration numbers will be kept confidential.

Status report
If you are applying for funding for a project that is already underway, the status report field must be completed (step 3). In this field, the applicant must describe the progress of the project in relation to the project description.
Reporting, accounts, publications
Reporting must take place via the Novo Nordisk Foundation’s application system according to instructions from the Foundation.

The grant holder must submit a signature page solemnly declaring that the funding granted has been used for the purpose and within the budget framework stated on the application.

Any unused funding must be returned to the Foundation.

Any publications issued using funding from the Foundation must state that the funding was awarded by the Novo Nordisk Foundation.

Funding from other sources
If you receive funding for the same purpose from other sources, you must immediately notify the Novo Nordisk Foundation’s secretariat of the size of the grant.

Terms of the grant

Any grant is awarded for the purpose stated in the notice of funding, and unless otherwise stated, the amount of the grant is determined on the basis of the budget stated on the grant application. If the grant holder wishes to change the purpose of the study or wishes to use the funding in a way that differs significantly from the purpose stated in the budget, it is necessary to obtain prior approval from the Novo Nordisk Foundation.
It is assumed that the utilisation of funds granted complies with all applicable laws, rules and standards for trials involving people and animals, as well as for the handling of sensitive data.

2. How the Internet-based application system works
· You can work on and change your application until you choose to submit the application.

· Remember to save any changes every time you add to or edit your application before leaving the page in question – click on “Save changes”, which you will find both at the top and the bottom of each page.

· Your application will be locked once you submit it by clicking on “Send application”, but you will still be able to read it.

· You can easily see which required fields you still need to complete in each step by the colour coding of the square (red/green) and because fields that are incomplete are marked in red for the step in question in the left-hand margin. The application cannot be submitted until the required fields have been completed.
· Several fields state a maximum number of characters. If this is exceeded, the application cannot be submitted.
· Charts/tables/photos/drawings are referred to here as illustrations. The application may contain up to 4 illustrations consisting of one chart or one table, etc. Remember to include any table text.
· Illustrations are not included in the maximum number of characters for project applications. The process of transferring illustrations is described in detail where relevant (step 4).
3. How the application is structured

IMPORTANT!! Once you have created an application, you will be assigned an application number and password. These can be used to log in to your application more than once until it is ready for submission.
An application has 6 steps.

Steps 1-4 comprise the 4 parts of the actual application.

Step 5 is used to view the application in its entirety. 
Step 6 is used to submit the completed application. 
Work on your application must take place in steps 1-4.

Step 1 – Personal information

This information is used to quickly and safely identify your application and for the Foundation secretariat’s communication with you regarding your application.

Explanation of each field:

Title – your personal title that is used on letters addressed to you.

First and last name – will be used when we write to you.

E-mail – is used by the system for forgotten passwords, etc. This required field must be completed.

Civil registration number – is used to avoid any confusion of applications.

Department, institute/institution – where you are currently employed. The location where the project is expected to be carried out is stated in step 2, “Location where project is to be carried out”. The expected location of employment during the scholarship period is stated in step 3.
Curriculum Vitae, CV – must be no more than 4,000 characters.

Summary of own research results in the area in question in the last 3 years – important for assessing the relevance and feasibility of your current project and for putting the current application in the context of your research as a whole – must be no more than 2,000 characters.

The 10 most important publications in the last 3 years – please provide the full names of authors and the complete titles of articles. Must be no more than 4,000 characters.
Grants previously received from the Novo Nordisk Foundation in the last 3 years – includes all of the Foundation’s grant areas.

Supplementary personal information – can be used if there are special circumstances regarding your application or your situation which should be taken into consideration.

Step 2 – Project description

Brief project description – this is a required field and must be completed – max. 2,000 characters.
Co-applicants – please state only the people who share responsibility for the project. Project duration – please state the amount of time you expect the project in question to take. If applying for a scholarship, please state the duration of the scholarship.

Location of project – please state where the project/scholarship period is expected to take place.

Project description – max. 20,000 characters, not including illustrations – includes purpose, background, methodology and possible significance of the project. Literature references for the project description are stated in a separate field.
“Illustrations” are attached in step 4. Only include “illustrations”, i.e. tables, charts, etc., if they are significant to the assessment of your application.
Literature references – max. 4,000 characters – includes the literature that is relevant to the project description.
Step 3 – Status report and budget, etc.

Status report – max. 4,000 characters – must be completed in two cases: 1) If applying for funding for a current project that already receives funding from the Novo Nordisk Foundation, the progress of the project in terms of the original project description must be stated in this field. 2) If there has been any kind of progress in your project since the project description was submitted in the above-mentioned application.
Budget – All amounts must be stated in DKK – whole amounts, without decimals. If you have converted the amount from another currency, the exchange rate for the conversion must be stated.
Amount applied for – the total amount applied for must be stated here. Please check that the amount matches the sum of the four amounts stated below as well as the figures stated in your detailed budget.
Detailed budget – if needed, you may provide a more detailed budget here.

Current annual salary – only to be completed if applying for funding to cover own salary. This is normally only possible for scholarships that have been advertised. Please remember to include holiday pay and pension contributions when stating normal salary.
Location of employment during scholarship period – only to be completed if applying for one of the Novo Nordisk Foundation’s scholarships.

Supplementary information – can be used if there are special conditions associated with your budget or salary that are significant to the assessment of your application. 
Step 4 – Uploading illustrations

An illustration is a table, chart, drawing or photo. There may be no more than 4 illustrations. Only use illustrations if they are important for the assessment of your application. You can read more about uploading illustrations by clicking on Step 4.
The individual application areas
Grant areas which are the domain of the Nordic Research Committee (stated next to the areas in questions) can be applied for from any Nordic country. All other grant areas can only by applied for from Denmark.
Scholarships

If applying for a scholarship, we need some special information. 
Hallas-Møller scholarships

This scholarship is awarded either to

1. Young researchers who should preferably remain in the research system and whose standard scholarship options have been exhausted and for whom a University position is not within sight in the near future. The awarding of a scholarship presupposes an important and promising research effort.
or

2. Researchers who have achieved a tenured position at an institution, but who wish to be released from their teaching and administration duties. The research must be of international excellence. Emphasis will be on the opportunity for research-related breakthroughs which it is deemed would be accelerated further with the awarding of a scholarship.
Any salaries are paid according to the relevant collective agreement or in equivalence to the scholarship recipient’s current salary level. The current salary must therefore be stated on the application (step 3).
Applicants cannot expect to be able to apply for leave of absence during the scholarship period.

It will be possible to apply for funding to cover operating expenses of no more than DKK 500,000 annually as whole or partial coverage of expenses directly related to the research project (payroll expenses, materials, etc.).

It is a requirement that the head of the institute/institution has confirmed to the applicant that the work may be conducted at the location stated.

The scholarship period (starting and ending dates) must be stated on the application (step 2).

Senior researcher scholarships

This is a five-year scholarship designed to be an attractive opportunity for highly qualified Danish medical science researchers working abroad to return to Denmark.

The scholarship is awarded to researchers in the medical sciences, in broadest terms, whose efforts are considered desirable in Denmark. Emphasis will be on the extent to which the researcher in question would be able to strengthen an existing environment or head a new research team or environment. The awarding of this scholarship presupposes an important and promising research effort.
Salary is paid according to the relevant collective agreement or in equivalence to the scholarship recipient’s current salary level. The current salary must therefore be stated on the application (step 3).
It will be possible to apply for funding to cover operating expenses of no more than DKK 500,000 as whole or partial coverage of expenses directly related to the research project (payroll expenses, materials, etc.).

It is a requirement that the head of the institute/institution has confirmed to the applicant that the work may be conducted at the location stated.

The scholarship period (starting and ending dates) must be stated on the application (step 2).

Clinical scholarships – Medical and Scientific Research Committee (LNK)

These are five-year grants that are available for senior researchers in full-time clinical positions with a view to partial release of the researcher from his or her clinical responsibilities. The scholarship is to ensure that significant research activity can be maintained alongside a clinical position with a view to ensuring continuity in research and research guidance.
The scholarship totals DKK 2,500,000 and is allocated in blocks of DKK 500,000 per year to cover the salary of a person who is qualified to undertake the clinical responsibilities of the clinical researcher holding the scholarship. Applicants must account for how a scholarship will give him or her more time to conduct research. 
The salary amount of DKK 500,000 per year is to be used to pay the salary, under the terms of a collective agreement, of a physician who can act as a substitute and undertake the clinical responsibilities of a position.

The scholarship period (starting and ending dates) must be stated on the application (step 2).

It is a requirement that the head of the institute/institution has confirmed to the applicant that the work may be conducted at the location stated.

It is also a requirement that the head of the clinical department has confirmed to the applicant that the applicant may be released part-time from his or her duties.

Postdoctoral scholarships in general medicine

The objective is to support research in general medicine, especially to retain physicians as researchers in general medicine research environments at or in association with universities.

Applicants must have earned a PhD or have similar academic qualifications.

There are two full two-year scholarships available, each of DKK 500,000 p.a. It is possible to apply for a half scholarship if the applicant wishes to maintain clinical responsibilities during the scholarship period.
Projects in the field of clinical nursing
Funding is available for research projects in clinical nursing – including research in connection with a Masters or PhD project. The main applicant must be a nurse.
It is possible to apply for a limited project or a clearly defined part of a major project (in the latter case, a summary of the major project should be included). 
Applications for funding of less than DKK 50,000 will not be processed.

Information regarding the feasibility of carrying out the project (workplace, tools, etc.).

It is a requirement that the responsible head of the institution or department where the project is to be carried out has confirmed to the applicant that the work may be conducted at the location stated.

Projects in the field of research in art history

It is possible to apply for funding for research in art history. Projects that can contribute to the development of research in art history are also eligible for grants. The research must be conducted mainly in Denmark. 
It is possible to apply for a separate project or for a clearly described part of a major project (in the latter case, a summary of the major project should be included).

Projects within the domain of the Committee on Medical and Natural Sciences Research 

Funding is primarily granted to projects in biomedical research, clinical research and biological basic research.

It is possible to apply for grants for the procurement of scientific equipment and materials, as well as for payroll costs for non-scientific staff. Funding for payroll costs is available for up to two years.
Applications for funding of less than DKK 100,000 will not be processed.

Funding is not available for travel, hosting scientific meetings, guest lectures, own or other researchers’ salaries or to cover the printing of publications.

If applying for funding from the Nordic Research Committee, it is not possible to apply to the Medical and Scientific Research Committee for grants for the same purpose in the same calendar year.

Projects within the domain of the Nordic Research Committee
Funding is available for projects in basic and clinical research in the field of endocrinology. Grants are not available for applications concerning cancer research.
It is possible to apply for a limited project or a clearly described part of a major project (in the latter case, a summary of the major project should be included).

Funding is available for operational expenses and technical assistance, including payroll costs for other researchers for a limited period of time. Grants are also available for the salary costs of the main applicant – to cover full-time research for a limited period of time and on condition that the main applicant can be released from other work duties during this time period. Grants are not available for travel or printing expenses. And funding is not available for equipment, which requires a grant from the Committee in excess of DKK 50,000.
Funding cannot be expected to be awarded for more than one project per applicant.

Funding for this type of research can be applied for by researchers in Denmark, Finland, Iceland, Norway and Sweden. 

Researchers from Denmark applying for grants from the Nordic Research Committee may not apply to the Committee on Medical and Natural Sciences Research for grants for the same purpose in the same calendar year.
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